Pro Care Sign In/Out Instructions

When using the Pro-Care system it is important to sign in and out each day. If your child is not signed out from the previous day you will not be able to sign your child in the following day. 

If you do not sign your child in/out the teacher will sign your child in/out at the approximate hour which the child was dropped/picked up. This can put you over the 10 hours if not an accurate time.

Checking child/children in and out:
· Go to the computerized box located at the main entrance or the computer located in the two’s entrance.

· Enter your child’s ID #

· The child’s name will come up on the screen

· Check them in/out by pushing the lighted arrow or clicking on the child you are checking in.

· Once the child is checked in/out press finish/exit

When using the Pro-Care system we gain the added benefit of instant communication and updates. If you have any messages it will come up after your child is checked in/out.

Retrieving Messages:
· A message/update will display if you have any
· Click the lighted arrow or click onto messages
· The message will appear, after reading the message click finish.

Immunizations:
The system tracks shots and health forms that we have on file, and will notify you of immunizations due. Just simply hit the arrow button on immunizations for a list of shots due.

